"Clone" or "Copy" A Listing ST ARANA

BOARD of REALTORS

1 Click "ADD/EDIT"
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2  Click "Add New"
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< Input

Listings

Add new or Edit existing Listings
Quick Modify:
--Listing Id-- | Edit
Teams

Add new or Edit existing Teams

Dictionary

3

Click "Residential Input" (or whatever property input applies)
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| | Add New Property
Select Form

Residential Input
Residential Lease Input
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4  Click "Fill from Cross Property "
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<+ Add a New Property

Fill From RealistTax | Fill from Cross Property | Start with a blank Property

Search for pre-existing Realist Tax Record from which to Fill

Tax Search

Tax Search requires selecting a County AND one or more other search criteria.
APPLING

ATKINSON Street Number
AUTAUGA

BACON Street Name
BAKER

BAI DWIN - Al

Hnit Mombhoe

Enter The MLS # Of The Original Listing In the First Field (the original listing must
belong to you and the status must be Closed, Expired, or Withdrawn)

<+ Add a New Property

Fill from Cross Property | Start with 3 blank Property

MLS# from which to Fill

Search for pre-existing Property Property from which to Fill

Property Type Location
[ residential '@
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D Residential Income

D Land

|:| Commercial Sale

Map Search: No Map Selected (7)
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6  Then Click "Fill From"

<= Add a New Property

Fill from Cross Property | Start with a blank Property

MLS# from which to Fill

299700 Fill From

Search for pre-existing Property Property from which to Fill

Property Type Location
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7  When you submit the listing you will arrive at the confirmation screen.

Click "Upload Photos" and this will take you to the upload screen.
You will see an option that says "Copy From Listing"

Enter the MLS# of the original listing again in this field and this will copy the
photos from the original listing.

This is not necessary if you are uploading new photos.



